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Student information 


PRACTICAL TRAINING AGREEMENT 
Faculty of Business Administration
Surname 
Street address 
Telephone number 
Degree programme/elective alternative: 
Place of work information  

First names 
Postal code 
E-mail address 



Town 

Personal ID no. 

Group ID 
Company name 
Street address 
Tel. no. of supervisor/contact person 
University information  
University of applied sciences 
Saimaa University of Applied Sciences 
Street address 
Name of supervising teacher/contact person 
Practical training information  
Start and end dates 
    .    .20     -     .    .20     


Tasks 

Name of supervisor/contact person 
Postal code 
Town 
E-mail address of supervisor/contact person 
Degree programme 
Postal code 
Town 
Contact information of supervising teacher/contact person 
Working hours 
This agreement is made in three copies, one for each party
SIGNATURES  

Time and place 
    .    .20                     


Time and place 
    .    .20                     

Time and place 
    .    .20                     


Student’s signature and clarification of signature 
Employer’s (representative’s) signature and clarification 
University’s (representative’s) signature and clarification 
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Objective: 


PRACTICAL TRAINING AGREEMENT 
                                            Faculty of Business Administration
The objective of practical training is to increase the student’s professional expertise and to support the education and learning of the student in a diverse way. 
Practical training content:  
Practical training is part of the student’s professional studies. The practical training period includes working and learning tasks, which will develop the student’s professional expertise and general skills related to working life. 
Tasks: 

The tasks of the trainee will ensure that the trainee receives the opportunity in his/her job to apply 
what he/she has already learned at the University of Applied Sciences, and that the trainee receives a foundation of experience and knowledge for studies that will take place later at the University. Thanks to the tasks, the social interaction in the workplace and the working culture, the student will gain experiences and knowledge that cannot be found in an academic learning environment. 
The employer is responsible for: 
1. appointing a supervisor who will supervise the practical training in the workplace.
2. appointing a contact person for practical training (if not the supervisor). 
3. the occupational safety and health of the trainee in accordance with occupational safety and health 
regulations applicable to the workplace. The trainer (Saimaa University of Applied Sciences) is responsible for the trainee’s accident insurance. 
4. any damages that may result from practical training within the framework of work supervision and monitoring legislation. 
5. writing a testimonial for the trainee upon completion of the practical training about training carried out 

Obligations of the trainee: 
The working hours of the student are the normal working hours observed in the workplace. The trainee is obliged to observe the terms of employment of the workplace and any supervisory instructions and regulations issued by the employer. 
Duties of the workplace supervisor: 
The supervisor is in charge of the orientation of the trainee, work supervision and advice and assisting the student when he/she encounters a problem. The supervisor must ensure that the trainee has the opportunity to participate with his/her supervisor in workplace discussions, teamwork, meetings, etc. to the extent that the trainee is able to strengthen his/her general preparedness for working life. If necessary, the workplace supervisor should also be in contact with supervising teacher. 
Supervising teacher: 
The supervising teacher appointed by the University takes part in supervision at the University and, if necessary, maintains contact with the workplace supervisor (or contact person) and the trainee. Such contact may take place through a visit to the workplace, by telephone or by e-mail.  
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